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Event Date  

(don’t include setup dates here) 
Times  

(don’t include setup or street closure times here) 
Proposed Location 

Saturday, Sept. 30, 2017 9 a.m. to 2 p.m.  100-300 blocks of 
  Main Street 
   
   

                                            
1st Time Event   Annual Event- how many times has event taken place?   2 

Event Category ☒ Festival ☐ Concert  ☐ Parade  ☐ Run/Walk  ☐ Bike Race/Tour  ☐ Car Show  Other _________    
Description of Event  
Vintage Market along Main Street, with vintage, antique and repurposed items, along with ready-to-eat 
food and live music.  
Average Ticket  Price $free Participants will be ☐youth ☐ adults ☒ both 
Expected Attendance 7,000 Largest Attendance Number and Year 7,000 in 2016 
What is your plan in the event of bad weather-cancel, reschedule? cancel 
     

Road Closures, Traffic Assistance, Windsor Castle Park Trail Closures              ☒ Closure  
Street Name or Park Area Closure or Traffic Assist Date Needed Times Needed 

100-300 Blocks Main Street Closure Sept. 30 6 a.m. to 4:30 
p.m. 

    
    
    
Road Closures, if approved, will start at least 1 hour before event start.  Signage with closure times is 
placed out in advance of closure.   

Alcohol Service and/or Sales?  ☐ Alcohol Having music- live bands or DJ?  ☒ Music 
Date Times Date Times 

  10-8-16 9 a.m. to 2 p.m. 
    
 

List benefits of your event to the community List Recipients of Proceeds 

It will be a great event for locals, plus it will bring in a 
large number of outside visitors, which will help local 
restaurants and stores, especially along Main Street. 

 

  
 
 
 
 

Event Name         Smithfield Downtown Vintage Market  
Event Organizer (Group Name)   Smithfield Farmers Markets 
Tax Exemption ID Number  
Website                  www.smithfieldfarmersmarket.org 

Event Contacts 
Name   Cheryl Ketcham Cell Phone  757-375-3031 Email  cketcham@isleofwightus.net
Name    Cell Phone   Email   
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Check any of the following that your event will include. 

Item Number Item Number 
☐Food, Caterer    ☐ Food, by Organization    

☒Retail Vendors Non-Profit  Approx.5  Approx.. 
60 

☒ Port-a-Potties        10 ☐Fencing/Barricades    

☒Trash Cans                 ☐ Generators      

☒Dumpsters                   1 ☐Special Lighting   

☐Recycle Containers   ☒Golf carts/ATVs   1 

☐First Responders- EMS, Fire      

Item  Number  Sizes 

Tents  Approx. 80  10x10 

Staging     

☒ Allowing pets     ☐Fireworks   ☒Providing Shuttle Service 

 
Certificate of insurance for $1,000,000 is required (certificate of insurance must be presented prior to 
event)   
Policy Number Through Isle of Wight County 
Name of Insurance Liability Carrier  
Insurance Company Address  
Insurance Company Phone Number  
 
I have received, read thoroughly, understand and will comply with the policies and procedures governing special 
events held in the Town of Smithfield. 
 
Event Organizer's Signature Cheryl Ketcham Date 6-9-17

Print Name Cheryl Ketcham 

   
Attach the following documents: 
Flyers or any promotional materials about event or organization 
Site Map/Layout of Event 
 











































To:  
Organization:  
From:  
Project Name:  
Project Number:  
Date:  
Invoice Period:  
cc: 

Progress Report  
Ms. Sonja Eubank 
Town of Smithfield 

Victor H. Valenzuela, P.E. 
Smithfield Lake Dam - Emergency Spillway Hazard Mitigation 
16020295-010303 
June 26, 2017 

May 1 - May 31,2017 

Andy Snyder (DAA), Peter Stephenson (Town), Wayne Griffin (Town) 

Recent Activities: 

1.  Completed survey of project area; 
2.  Developed the basemap for the project; and 
3.  Began design of emergency spillway repair and compilation of project plans. 

Upcoming Tasks: 

1.  Continue to develop design for emergency spillway repair; 
2.  Compile construction documents (i.e., plans and specifications); and 
3.  Coordinate with FEMA and OCR. 

Scope Changes: 

1.  N/A 

Budget Status/Percent Complete: 

1.  All tasks are being invoiced on a Lump Sum, Percent Complete basis. Based on the attached invoice 
detailing the total lump sum fee, approximately 22.15% of the project budget has been expended. 
Please refer to the attached invoice and hourly breakdown for each task. 

Schedule Status/Deliverable Status: 
1.  On schedule. 

Input needed from client "What we are waiting on:" 

1.  N/A 

Issues you should be aware of/any other issues: 

1.  N/A 

P:\2016\1602\0200\16020295\16020295-010303\PROJECT MANAGEMENT\Progress Reports\PRG - 170626 -16020295-010303 - Eubank May 2017 

Progress Report and Invoice.docx 
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Invoice Number: 2017050489 Invoice 

Project Name: Smithfield Lake Dam - Emergency Spillway Hazard Mitigation 
Project Number: 16020295-010303 

Date: June 26, 2017 
Invoice Period: May 1 - May 31,2017 

DAA Project 
Number 

16020295-010303 

Task 

A.1 

A.2 

B 

C 

Description 

Topographic Survey 

Engineering/Design Services 

Project Management 

Construction Administration 

DAA Contract 
Amount ($) 

$10,000.00 

$31,500.00 

$5,000.00 

$3,500.00 

Previously 
Invoiced ($) 

$500.00 

$0.00 

$736.00 

$0.00 

Current 
Invoice ($) 

$9,280.00 

$560.00 

$0.00 

$0.00 

Total 
Invoiced ($) 

$9,780.00 

$560.00 

$736.00 

$0.00 

Invoiced To 
Date (%) 

97.80% 

1.78% 

14.72% 

0.0% I 
TOTALS $50,000.00 $1,236.00 $9,840.00 $11,076.00 22.15% I 

TOTAL DUE = $9,840.00 

http:9,840.00
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